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Wyoming Library Association Internal Audit of Financial Records for 
Jan. 1, 2013 through Dec. 31, 2013 
 
The Wyoming Library Association (WLA) internal audit for bookkeeping from Jan. 1, 2013 
through Dec. 31, 2013 was conducted at the Wyoming State Library on Feb. 4, 2015 by Karen 
Kitchens, Meghan Kelly and Laura Grott.  
 
RESULTS:  
 
1. Randomly select 10 checks for review 
The checks selected were: 
 3787 3837 
 3797 3847 
 3807 3857 
 3817 3867 
 3827 3877 
 
There was a $.07 discrepancy between check 3797 and the invoice.  This was a fee to Ray 
Lansing Advertising for Laura’s services and she was okay with being paid $.07 less.  It was 
explained as a typo on the first check of a new contract.   
 
All other checks matched up with their invoices, bank statements and ledgers. 
 
 
2. Randomly select 10 deposits for review 
We randomly selected 10 deposits. 
 
Deposit dates and amounts selected from calendar year 2013: 
 Jan. 16  $  769.00 
 Feb. 18  $1088.53 
 Mar. 19  $  845.56 
 May 30  $  689.00 
 June 17  $  559.36 
 July 2   $2176.50 
 Aug. 7   $1750.00 
 Sep. 23  $1372.53 
 Oct. 24   $6194.00 
 Dec. 3   $  808.00  
 
All deposits matched amounts on the bank statements and in the reconciliation statements 
provided by Laura.  
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3.  Check mid-year and year-end bank investment statements against balance sheet 
June 30 and Dec. 31 statements were checked and investment account balances matched WLA 
financial documents.   
 
The balance sheet total for June was off by $50.00.  This was explained by additional general 
ledger entries and we verified that it was corrected as the entries caught up in September. 
 
4.  Review one month of each bank’s statements 
We reviewed the December 2013 Bank of the West statement.  All debits and credits had a 
written record.  

 Full copies of this report have been provided by email on 02/06/2015 to WLA President 
Rebecca Lehman, and to Laura Grott, Executive Secretary.  

 
Support documents attached:  
 

 Balance Sheet as of June 30, 2013 
 Balance Sheet as of December 31, 2013 
 

 
Respectfully submitted, 
 
 
Meghan Kelly, WLA Member 
Karen Kitchens, WLA Interest Groups Representative 
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